Open up Microsoft Outlook 2003 or 2007.

On the menu bar across the top of the window, select Tools and then click on Email
Accounts or Accounts.

Under E-mail choose the Add A New E-mail Account and then click Next.

E-mail Accounts

This wizard will allow you to change the e-mail
accounts and directories that Outlook uses.

E-mail

O Yiew or change existing e-mail accounts

Directory
(O add a new directary or address boak
e () Wiew or change existing directories or address books
s
e
[ Mt = ] [ Close ]

Select POP3 for the Server Type and then click Next.

E-mail Accounts

Server Type
‘fou can choose the type of server vour new e-mail account will work with,

() Microsoft Exchange Server

Connect to an Exchange server to read e-mail, access public folders, and share
documents.

©poP3
Connect to a POP3 e-mail server to download vour e-mail.
O IMAP

Connect ko an IMAP e-mail server to download e-mail and synchronize mailbox:
folders.

(CJHTTP

Connect bo an HTTP e-mail server such as Hotmail bo download e-mail and
synchronize mailbox Folders,

() Additional Server Types
Connect ko another workgroup or Srd-parky mail server,
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Then fill out Your Name, E-mail Address, User Name, and Password. For Incoming Mail
Server put mail.diodecom.net and for the Outgoing Mail Server put smtp.diodecom.net
(If you have WildBlue for your Internet, please see the end of the article on some
additional settings for your outgoing mail to properly work). Then click on the More
Settings button.



E-mail Accounts

Internet E-mail Settings (POP3)
Each of these settings are required to get vour e-mail account working.

User Information Server Information

Yfour Mame: |vaur Mame | Incoming mail server (POP3): | mail. diodecom.net

E-mail Address: | eraimdiodecom, net | Outgaing mai server (SMTPY: é-smtp.diodecom.neﬂ

Logon Information Tesk Settings

User Marne: o | After filing out the information on this screen, we
e - recommend you kest your account by clicking the

Password: Aokskokiio | button below, (Requires network connection)

Remermber password

Test Accounk Setkings ...
|:| Log on using Secure Password
Authentication (SPA) Mare Settings ..,
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On the Internet E-mail Settings window click on the Advanced tab and then click the
boxes for both Leave A Copy Of Messages On The Server and Remove From Server After
10 Days (If you have WildBlue, skip the rest of this and jump to the next step, otherwise
continue reading). Then press OK. Then press Next. Then click Finish to return to your
inbox to start sending and receiving messages.

Internet E-mail Settings E|

__General Qukgoing Server Connectionf Advanced |

Server Port Numbers
Incoming server (POP3): o
[ This server requires al% én"c_rypéed connection {55L)
Qutgoing server (SMTE): _._25 [
[ This server requires an encrypted connection (35L)
Server Timeouts

Short —F Long 2 minutes

Delivery

Leave a copy of messages on the server

Remove from server after | days

[IRemove From server when d m 'Deleted Trems'

[ Ok ] [ Cancel

For WildBlue Users Only

With the Internet E-mail Settings window still open, click on the Outgoing Servers tab,
then check the box that says My Outgoing Server(SMTP) Requires Authentication, then
make sure the circle is selected that says Use Same Settings As My Incoming Mail Server.
Then press the OK button.



Internet E-mail Settings

| General | Outgoing Server | Connection | Advanced

@ Use same settings as my incoming mail server

O Log on using

(O Log on ko incoming mail server before sending mail

[ Ok H Cancel ]

When back on the E-mail Accounts window, change the Outgoing Mail Server to
smtp2.diodecom.net, then press the OK button. Then press Next. Then click Finish to
return to your inbox to start sending and receiving messages. *After your WildBlue is
installed, you may need to wait up to 5 days for your email to start working properly.
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Internet E-mail Settings (POP3)
Each of these settings are required to get vour e-mail account working.

User Information Server Information

¥our Mame: Justin Henrichs | Incoming mail server (POP3): Email.diodecom.net J
E-mal Addresst [henrichs@diodecom,net | Qutaoing mall server (SMTP): Esmth.diodecom.net |

Logon Information Test Settings
User MName: ihenichs | after filing out the information on this screen, we

recommend you test vour account by clicking the

Password: ek | button below, (Requires netwark connection]
Remember password
Test Accounk Setkings ...

|:| Lag on using Secure Password
Authentication (SPA)

E More Settings
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